
 

Appendix 1 - Appointment & Selection flowchart 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If not accepted, it may be worth offering to an 

unsuccessful candidate who was the next best. 

If not, review process and re-advertise the role. 

Club/league recognises 

need to recruit to a role 

within its structure 

Club/league develops 

role description for 

vacant position 

Role advertised as widely as 

possible that promotes 

equality of opportunity 

Applicants are asked to 

complete an application 

form before deadline 

Club/league review all 

applications. References 

collected. Shortlist for recruitment 

conversation. 

Shortlisted. Applicant 

informed and recruitment 

conversation date/time 

agreed. 

Recruitment conversations 

with applicants undertaken. 

Decision made on further 

progress. 

Not shortlisted. Applicant 
informed and application 

deleted or destroyed 

securely. 

Inform unsuccessful 

applicants. 

Inform successful applicant. If accepted, 

start process for PVG, self-declaration, 

fair processing, code of conduct & 

wellbeing training.  

The relevant ANA to become involved at 

this point. 

If satisfactory PVG, self-declaration, fair 

processing, code of conduct & wellbeing 

training appoint individual to the role and 

induction undertaken. 

If further checks (PVG) 

are unsatisfactory, 

withdraw offer. 


